
Office of The Engineer-ln-Chief (R&B) Admn & e.C.,
Errummanzil, Hyderatlad-82, T.S.

circular fvlemo No. 609/op-t(1)/T.s./2014 Dated:29.02t.2016

Sub: Establishmenr
(R&B) Admn
lnstructions

(R&B) Department - office of the Eng;ineer-in-Chief
, & Q.C., Hyderabad, Telangana State - Certain

regarding entries in the service registers of
employees - Regarding.
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It is to inform that, it has come to
larisation of service etc. are being delayed

Service Register .Further litigation is also

the notice that

abnormally due to

cropping due to

pensroner

improper

non-entry

benefits,

entries in

/improper
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ies of family mernbers, leave periods etc.

In view of above all Superintending Engineers ,Executive Engineens erre directed

nsure that entries of the followings shall essentially be made in the Service

ster's.

1) List of F:amily Members, 2) Local status, 3)caste, 4) FBF, s)Gls (Total

service erntries & deductions), 6) GPF, 7) APGLI, B) CPS account numbers

entries,9) Long terms Loans /HBA 10) promotions entries , 11)

Regulari;lation & Declaration of Completion of Probation of se,rvice in each

cadre, Service Verification entries every year and also 12) all kinds of leaves

(like E.L, H.P.L, E.o.L,M.c, Abroad etc.,) 13)suspension detairs arong with

su bsistence a I lowa nce paid 1 4).Automatic Adva ncement Schenre details.

All the acove entries may be updated along with service verification entry at

ime of the releas;e of Annual lncrements.

The concerned caseworkers & Superintendentsare held responsiblel for any of

tacuna.

The above guidelines shall scrupulously be followed to alleviate delav in

ce matters.

K.BIKSHAPATHI
Engineer-in-Chief (R&B) Admn & Q.C.
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